
Date Func*ons 

In this guide you will learn how to extract day, weekday, month, year and fiscal year informa9on 
from a date in the dataset provided. The dataset lists the date when each country was admi>ed as a 
member state of the United Na9ons.  

 

To find the day, weekday, month, year and fiscal year, we will need to create a new column in 
our table in order to have a place to put the informa9on. 

Right Click column C and select “Insert” 

 

Day: 

 Once inserted, label the new column, “Day”. Ensure the formaIng of the column is a number 
(e.g. in the first row, we are expec9ng to extract the number 19). 



 

You can type the formula for “Day” directly into the cell: 

=Day(Click on the date of admission cell B2 and it will automa9cally display in the ribbon as 
[@[Date of Admission]]  + end the parenthesis) + Enter   

 

Because the data set appears in a table format, the func9on will automa9cally calculate for each 
row within the table: 

 

Weekday: 

Insert a new column and label the column “Weekday” 

In the func9on box, type =text(Click on the date of admission in B2 and it will automa9cally 
display as [@[Date of admission]], “dddd”) + Enter 



 

Because this is a table, all of the values will be filled with the weekday: 

 

Month:  

Insert a new column and label it month. There are two formulas that will display month- one 
with the numeric value, and one with the month name.  

For Month Name, type in the formula bar within the cell: 

=text([@[Date of admission]], “mmmm”) + Enter 



 

For Month Number, type in the formula bar within the cell: 

=text([@[Date of admission]], “mm”) + Enter 

 

Year: 

Insert a new column and label the column, “Year”. Enter the following in the func9on bar: 

=YEAR([@[Date of admission]]) 

It will automa9cally populate the value throughout the table 

 

Fiscal Year 



Insert a new column and label it Fiscal Year. Make sure the column format is set to Number 
(follow the instruc9ons in the Day sec9on above). 

The fiscal year calculates based on the numeric value of the month of the start of your fiscal 
year. If your fiscal year runs 7/1/23-6/30/24, then you will use a 7 in the formula below.  

Enter the following into the func9on bar: 

=YEAR([@[Date of admission]]) + (MONTH([@[Date of admission]])>=7)  

 


